
BYLAWS FOR THE DEPARTMENT OF MANAGEMENT 
Revised December 4, 2008 

 
Preamble:  Administrative concerns of a University department are secondary to 
academic matters, but they are nevertheless important for a smooth-running and effective 
department.  The purpose of the following is to formulate a scheme of organization and 
operating procedures for the Department of Management that will be in keeping with 
these academic and administrative needs.  These bylaws supplement higher authorities 
such as Florida Statutes, the FSU Constitution, the General Faculty Bargaining Unit 
Collective Bargaining Agreement (CBA), and the Faculty Handbook (FH).  There is no 
intent to contradict those authorities in these bylaws, and failure to incorporate their 
provisions here is intended to avoid excessive duplication and does not diminish the 
effect of those authorities. 
 
A.  Faculty and Faculty Meetings: 

 
1.  The faculty of the Department of Management will be defined to include all 
persons holding tenured and tenure-track professorial rank positions, Instructor, 
Lecturer, Assistant In ___, Associate In ___, and Research Associate positions, 
and any other faculty positions within the General Faculty Bargaining Unit and 
assigned to the department.  Also included are persons holding joint appointments 
in other departments, institutes, centers or divisions, provided that those persons 
are appointed at least 50% in the Department and receive an assignment of 
responsibilities (AOR) from the Department.  Those who would qualify as faculty 
but for administrative duties will be considered faculty in the Department 
whenever possible. 
 
2.  All Department of Management faculty will be eligible to vote in departmental 
matters in which a vote is taken except as precluded by higher authority.   
 
3.  Faculty meetings will be held at least once each fall and spring semester.  
Additional meetings may be called by the Chair or on written request of five 
voting members.    
 
4.  A majority of the faculty will constitute a quorum.  All faculty members will 
be notified of Departmental meetings and agenda for the meetings at least 48 
hours in advance.  Minutes will be kept and made available to all faculty as soon 
as possible. 
 
5.  When electronic voting (e-mail or web-based) is used, relevant materials will 
be e-mailed to faculty or posted on a web site accessible to faculty and announced 
by e-mail to faculty at least 48 hours before votes are tallied.  A majority of the 
faculty will constitute a quorum for such votes.  
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B.  Chair: 
 
1.  Appointment of the Chair will be made by the Dean of the College of Business 
with the advice of the faculty of the Department.  Faculty preferences will be 
determined by secret ballot, with the numerical results reported to the Dean. 
 
2.  The Chair is appointed for a three-year renewable term, but also serves at the 
pleasure of the Dean, and the President of the University. 
 
3.  At the request of five or more faculty members, a secret ballot on the 
continuation of the Chair’s service will be held.  If a majority of eligible faculty 
vote “no” on the Chair’s continuation, the Dean will strongly consider 
immediately terminating the Chair’s service as Chair and appointing an Acting 
Chair.  The Dean, with the advice of the faculty, will consider appointing a new 
Chair for a three-year renewable term as soon as possible. 
 
4.  The Chair will be the chief executive officer of the Department, responsible to 
the University Administration and the faculty of the Department.  The Chair will 
consult with the proper committees on such matters as appointments, promotion 
and tenure recommendations, salary adjustments, and curriculum, assignment of 
teaching and research assistantships, and general questions concerning allocation 
of departmental resources. 
 
5.  The Chair will be, ex-officio, a nonvoting member of all departmental 
committees, except that he/she may cast the deciding vote in the event of a tie. 
 
6.  The Chair will be evaluated by the Dean of the College of Business for 
purposes of annual evaluation.  To ensure the accountability of the Chair to the 
faculty, the faculty will annually provide their views on the Chair's performance 
to the Dean via the Department Peer Evaluation Committee. 

 
C.  Associate Chair: 

 
1.  The Chair may appoint an Associate Chair to assist in the administration of the 
Department.  If an Associate Chair is appointed, the choice must be ratified by a 
majority of the faculty and approved by the Dean. 
 
2.  The term of appointment of the Associate Chair will be at the discretion of the 
Chair and the consent of the Associate Chair. 
 
3.  The Associate Chair will be the representative of the Chair for those purposes 
and occasions assigned to him/her by the Chair. 
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D.  Peer Evaluation Committee 
 
1.  The Chair will annually appoint a Peer Evaluation Committee (PEC) 
consisting of at least four faculty members.  The Chair will designate one faculty 
member as the Chair of the PEC.  The Committee will provide advice to the Chair 
for the performance evaluation and recognition of merit of all departmental 
faculty. 
 
2.  The Committee will annually solicit and summarize faculty views on the 
Chair’s performance to provide advice to the Dean. 

 
E.  Promotion and Tenure Committee  
 

1.  The faculty will annually elect a Promotion and Tenure Committee consisting 
of at least three faculty members, all of whom are tenured, where the faculty pool 
makes this feasible. 
 
2.  The Committee will be responsible for reviewing the records of all prospective 
tenure-track promotion or tenure candidates and recommending action on them. 

 
F.  Graduate Coordinator(s) 

 
1.  The Chair will appoint a Graduate Coordinator, or a Graduate Coordinator for 
each doctoral program (Organizational Behavior and Strategic Management).  
Graduate Coordinators are responsible for general administration of departmental 
graduate programs, including recruiting, admissions, assistantships, academic 
counseling, curriculum, and comprehensive examinations. 
 
2.  The Chair will designate a Graduate Coordinator to serve as the department’s 
representative to the College doctoral policy committee. 

 
G.  Undergraduate Committee: 

 
1.  The Chair may appoint an Undergraduate Committee consisting of not less 
than three faculty members, with responsibility for the Department’s 
undergraduate programs. 
 
2.  The Chair of the Undergraduate Committee, if such committee is appointed, 
will serve as the department’s representative on the College’s Undergraduate 
Committee. 

 
H.  Other Committees and Appointments: 
 

1.  The Chair of the Department may appoint such other standing or ad hoc 
committees as circumstances will from time to time require. 
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2.  The Chair may appoint department faculty to serve as department 
representatives on College and University committees except as otherwise noted 
in these Bylaws. 

 
I.  Faculty Assignment of Responsibilities (AOR) 

 
1.  Each faculty member will receive annually a written assignment of 
responsibilities (AOR) from the department Chair.  This assignment will be 
developed by the department Chair in consultation with each faculty member.  
The completed assignment form will reflect the mix of teaching, research and 
service and/or administration assignments upon which the faculty member will be 
evaluated.   
 
2.  Because of changing needs of the department and the college, changes to the 
initial assignments may be necessary; however, faculty will be informed in 
writing of these changes if and when they occur prior to their occurrence and 
these changes will be reflected in an amended AOR. 

 
J.  Faculty Performance Report and Annual Evaluation 
 

1.  During the beginning of the spring semester, each faculty member will 
complete the College of Business Faculty Performance Report for the preceding 
calendar year.  The various items of evidence relating to performance in teaching, 
scholarship, service, and administration described in the CBA, FH, and Appendix 
A, Management Department Criteria for Evaluation and Procedures for Merit 
Salary Increases will be included in this report, as well as other performance 
information that the faculty member deems to be important.   
2.  The set of Faculty Performance Reports for the department provides the basic 
information for evaluating departmental faculty. 

 
K.   Promotion and Tenure 

 
1.  University and College Requirements: Departmental recommendations for 
promotion and tenure recognize and follow University-wide policies detailed in 
the Collective Bargaining Agreement (CBA), the annual promotion and tenure 
memo from the Dean of the Faculties, and the Faculty Handbook (FH).  College 
of Business and Department of Management policies are made known to the 
faculty by the Dean of the College and by the Chair of the Department. 
 



 5

2.  Departmental Criteria and Standards: 
a.  General Criteria and Standards of Faculty Performance:  The 
Department will expect a faculty member to perform effectively in 
assigned areas of responsibility.  In considering a faculty member for 
promotion or tenure, the Department will give due regard to the nature of 
the faculty member's assigned duties within the Department.  Promotion 
and tenure criteria and standards are logically related to the criteria and 
standards for annual faculty evaluation.  The Chair and the members of the 
Promotion and Tenure Committee will evaluate faculty eligible for 
promotion.  Every faculty member is invited to make available to the 
Chair and Committee whatever information that the faculty member 
believes is appropriate as supporting evidence to the quality and level of 
his or her teaching, research, and service activities, subject to the 
provisions of the CBA, the annual promotion and tenure memo from the 
Dean of the Faculties, and FH.   
b.  Criteria and Standards for Tenure Track Promotions and Tenure:  
Recommendation for promotion to the rank of Associate Professor or 
tenure is based upon recognition of demonstrated effectiveness in 
teaching, scholarly endeavor, and contribution to the college and to the 
discipline, and is normally associated with significant achievement and at 
least a clear potential for development of a national or international 
reputation as a scholar in one’s field.  Nominations for tenure will include 
the results of a secret ballot poll of tenured faculty.  Promotion to 
Associate Professor must take place prior to or concurrent with tenure 
consideration.  Tenure must take place within seven years, as no faculty 
member may hold the rank of Instructor, Assistant Professor, Associate 
Professor, or Professor for longer than that without having been awarded 
tenure.  Assistant Professors who do not show potential for promotion to 
Associate Professor can be expected to be terminated by the Department 
prior to the expiration of the seven year limit.   Recommendation for 
promotion to the rank of Professor is based on accomplishment of high 
order in scholarly endeavor, superior teaching, and intellectual leadership 
in the profession, and is normally associated with achievement of a 
national or international reputation as a scholar in one’s field.  Specific 
criteria for evaluation are provided in Appendix A, Management 
Department Criteria for Evaluation and Procedures for Merit Salary 
Increases. 
c.  Criteria and Standards for Non-Tenure Track Promotions:   
Nominations for promotion of non-tenure track faculty will be made by 
the Chair, applying the criteria and standards specified by the Dean of the 
Faculties Office and the CBA.  Additional criteria and standards, if 
specified, are included in Appendix A, Management Department Criteria 
for Evaluation and Procedures for Merit Salary Increases.  
d.  Standards and criteria for merit salary adjustments are included in 
Appendix A, Management Department Criteria for Evaluation and 
Procedures for Merit Salary Increases. 
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3.  Annual Progress Evaluation:  All faculty eligible for promotion or tenure will 
be apprised by the Chair annually in writing of their progress toward promotion or 
tenure.  In assessing progress toward promotion or tenure, the chair will give 
substantial weight to the assessments of the Promotion and Tenure Committee.  
Faculty members in their third year of tenure-earning appointments will prepare a 
binder for review that includes evidence on scholarship, teaching, and service.   
The Promotion and Tenure Committee will solicit and consider assessments from 
all tenured faculty in developing its assessments of tenure-track faculty.     

 
L.  Appointment to the Graduate Faculty and Award of Graduate Faculty Status (GFS): 

 
1.  Normally all tenure-track Department faculty are appointed to the graduate 
faculty and teach at that level as well as at the undergraduate level.  GFS may be 
awarded to tenure-track faculty.  Non-tenure track faculty may be appointed to 
Graduate Teaching Status (GTS), co-Masters Directive Status (co-MDS), and co-
Doctoral Directive Status (co-DDS). 
 
2.  Departmental policy is that tenure-track faculty members be recommended for 
GFS when they demonstrate proven scholarship.  Appointment to GFS must be by 
affirmative super majority (2/3) vote of the GFS faculty of the Department and 
approval of the Chair, the Dean of the College, and the Dean of the Graduate 
School.  GFS will be awardable upon arrival at FSU. 
 
3.  Department policy for non-tenure track faculty members is that they be 
recommended for GTS, co-MDS, or co-DDS provided that they hold a Ph.D., 
demonstrate proven scholarship, and meet University and College requirements 
for these designations.  Appointment to GTS, co-MDS, or co-DDS must be by 
affirmative super majority (2/3) vote of the GFS and GTS faculty of the 
Department, and approval of the Chair, the Dean of the College, and the Dean of 
the Graduate School. 

 
M.  Faculty Governance: 
 
 1.  The Chair will ensure that faculty members will share significantly in 
governance responsibilities via regular or ad hoc committees, or secret ballots of the 
faculty, as appropriate.  Faculty members shall be involved in:  recruitment of new 
faculty and other professionals; development of high quality programs; program review; 
department review; department reorganization; development of criteria for tenure, 
promotion and merit salary increases; and other matters of professional concern. 
 
 2.  Faculty Senate:  Eligible Department faculty members shall participate in the 
election of Faculty Senate representatives for the College of Business as provided in the 
College Bylaws. 
 
N.  Amendments: 
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Any five voting members of the Department may propose an amendment to the bylaws.  
A proposed amendment must be available to the voting membership at least two weeks 
prior to the Department meeting in which it will be considered.  To be adopted, a 
proposed amendment must receive an affirmative vote by a two-thirds majority of those 
voting in a secret ballot of the faculty. 
 
O.  Effective Date: 
 
These Bylaws were revised and adopted by a 2/3 majority of the Management faculty on 
December 4, 2008 and become effective on January 1, 2009. 
 


